






               

4B+ Horizontal Mailboxes – 3600 Series 
FRONT LOADING Installation Instructions 

 
 
 

 
 

Installation of Identification Window 
 
 
Identification labels, clear plastic windows, and metal 
window backup plates are provided, separately bagged, 
for use in marking the user’s identity on each mailbox 
door.  The steps below are numbered according to the 
picture to the right. 
 
 
1. Mark the user’s name or other appropriate identity on 
one of the ½” x 2” labels provided.  Tear the label from 
the card. 
 
 
2. Insert the label into the clear plastic window so that the 
marking will be visible from the front of the mailbox door. 
 
 
3. Place the clear plastic window into the rectangular hole 
in the door so that the identity is visible from the front of 
the door. 
 
 
4. Slide metal window backup plate down into grooves at 
top of door.  Slide plate down until it covers the plastic 
window and the bent lip of the plate rests on the top edge 
of the plastic window.  At this point the identification 
installation is complete. 
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