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Caterer Checklist

Request for a wedding package.

What equipment are included and/or excluded? — I.e. Plates, Utensils, Food
Warmers, Linens, Centerpieces, Candelabras, Ice Sculpture, Chair covers, Toasting
Flutes, cake knife and server.

What is the security deposit requirement? Refunds policy?

Insurance requirements — if any?

Provide bar services, bar minimums and requirements?

What are the contract hours? Overtime charge per hour? Personnel overtime
charge? Corkage charge? Cake cutting charge? Extra charges for champagne glasses?
Plates for wedding cake?

Discount for Weekdays rental versus weekend contract

Set up fee and clean- up fee?

What is the deadline for final guest count?

How long have you been in business?

Menu Questionnaire

Ask to see sample of menus

Can any of the items on the menu be substituted?

Cost per person for sit down? For Buffet?

Cost per person for Hors d’oeuvers?

Cost per person for Champagne?

Can | provide my own Champagne?

Is there a minimum charge?

What is the number of course you would be serving?

Is there a tasting consultation?(sampling of variety of their specialties)
Ask to see the following equipment (if provided by caterer)

Equipment

Chairs

Tables

Plates

Utensils

Table Cloths - color selection if possible
Props

Pictures of previous events — if available
References from Reception location
References from previous brides & groom
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Suggestion: Be sure to have a written contract for all your caterer. Be sure to verify and
confirm all items agreed upon in writing.

AT www.AmericanBridal.Com , our wedding accessories include Ring Bearer Pillows,
Toasting Flutes and Goblets, Guestbooks, Pens, Pen Holders, Money Bags, Groomsmen
Gifts, Bridesmaid Gifts, Picture Frames and Albums, Garter, Cake Knives and Servers,
Bridal Accessories, Wedding Gifts, Sterling silver and Silverplated Gifts and accessories
, and much, much more. We carry a variety of gifts for your wedding party including
Pewter Mugs, Business Card Holder and Cases, Mirrors, and Compacts, Coin Banks,
Cigar Accessories, Jewelry Boxes, Crystal Gifts, Stainless Steel Flask, Silverplated
Martini Shakers. Sterling and Silverplated Moneyclips, Pocket Knives, Pocket Watches,
Watch Chains, Lipstick Cases, Calculators, Frames and Albums, Keyrings, Letter
Openers and Place Card Holders, Wedding Favors.

Contact us

American Bridal Accessories Order Only Toll Free 1-800-568-3398 Email:
info@americanbridal.com

Website: http://www.americanbridal.com
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